
AN OVERVIEW OF THE
NEW EMS

Skidmore’s online Event Management System







Click 

“ABOUT” 

FOR 

INFORMATION 

ABOUT 

THE 

TEMPLATE. 
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CLICK ON “MY EVENTS” TO SEE CURRENT OR PAST EVENTS 
ASSOCIATED WITH YOUR NAME. 

YOU CAN ALSO SEARCH FOR YOUR EVENTS BY DATE UNDER 
“MY BOOKINGS”



TO VIEW ALL EVENTS SCHEDULED CLICK ON “EVENTS”





QUESTIONS?

PLEASE CONTACT
SCHEDULE@SKIDMORE.EDU

mailto:SCHEDULE@SKIDMORE.EDU

	An overview of the�new EMS
	Slide Number 2
	Click on “Create A Reservation” and choose the appropriate RESERVATION template.  ��
	Slide Number 4
	Click on “My Events” to see current or past events ASSOCIATED WITH YOUR NAME. ��You can also search for your events BY DATE under “My Bookings”
	To view ALL events SCHEDULED click on “events”
	To find scheduled events by location click on “Locations”
	Slide Number 8

